
 

 
 

 

 

 

 

 

Post Title: Lead Programme Facilitator        

Responsible to: Steve Daniels, Director at Strengthening Minds   

Salary Scale: £28.000-£30,000 (Depending on experience) 

Responsible For: Facilitating Strengthening Minds programmes and engaging with 

schools interested in utilising the programmes     

 

We are seeking a Lead Programme Facilitator to join the Strengthening Minds 
delivery and support team, initially across selected schools within the Co-op 
Academy Trust. The successful candidate will be responsible for the outstanding 
delivery of our emotional wellbeing programmes to selected students in Leeds and 
Manchester areas. 

The successful candidate will lead on engaging and recruiting other interested 
schools and academies across Leeds and Manchester. The successful applicant will 
be a champion for the Strengthening Minds programmes, ensuring schools involved 
with the programmes are kept fully informed and updated with our continued efforts 
to provide the very best emotional wellbeing support. 

You will ensure all students participating in the programmes are given appropriate 
care, guidance and support in line with their individual needs. You will ensure the 
highest levels of confidentiality, whilst communicating information and will keep up to 
date with and adhere to all relevant legislation and policies. 

The ideal candidate will relate well to young people, collaborate effectively with 
Headteachers, Senior and all other staff, demonstrating outstanding ability to work 
constructively as part of a team.  

Full programme training will be provided to the successful applicant, giving them the 
relevant certification to deliver and train staff in taking forward the Strengthening 
Minds programmes. 

 

 

 

Lead Programme Facilitator | Strengthening Minds 

- Hours: 35 hours per week / Term-time contract + 7 days / Initial 1 Year 

Contract (Potential for the role to become permanent) 

- Salary range: £28,000-£30,000 (Depending on experience) 

- Location: Across Co-op Academy Trust and other interested schools in 

Leeds and Manchester 

- Closing date: Friday 31stJanuary 2020 

 

 

Job Description 



 

 
 

Main purpose:  

• To ensure the successful delivery of the Strengthening Minds programmes 

across the identified Co-op Academies and other participating schools.  

• All students participating in the programme will be given appropriate care, 

guidance and support in line with their individual needs. Ensuring session 

feedback is provided about student’s successful participation to both schools 

and parents is carried out to maintain communication to stakeholders  

• Teachers training alongside the programme delivery are given the relevant 

support, guidance and reflective feedback, enabling them to obtain the 

programme training certification 

• To be a champion for the Strengthening Minds programme  

• To ensure the highest levels of confidentiality whilst communicating 

information to school staff and parents 

• To keep up to date with and adhere to relevant legislation/policies.  

 

Contract: Initial 1 Year Contract with a view to Permanent position 

Hours of duty: 35 hours per week, Term-time contract + 7 additional days (which 

include INSET days)  Flexibility of hours required, there may be times when work is 

required to be undertaken outside of the working hours stated. Unpaid lunch break of 

60 mins each day Monday 8am-4pm, Tuesday 8am-4pm, Wednesday 8am-4pm, 

Thursday 8am-4pm, Friday 8am-4pm  

  

Main Duties and Responsibilities/Accountabilities  

• Facilitating and delivering the Strengthening Minds programmes across 

identified schools 

• Scheduling and arranging the delivery of programmes with participating 

schools 

• Liaising with participating school staff at all levels to ensure the successful 

delivery of programmes 

• Represent Strengthening Minds at meetings and disseminate information as 

required.  

• Arrange and chair meetings as necessary.  

• Assist with updating Strengthening Minds policy on Safeguarding and Child 

Protection (CP) ensuring that all relevant legislation is adhered to.   

• Provide in-house training for staff on Strengthening Minds programmes, as 

required.  

• To take part in the training and induction of new staff participating in the 

delivery of programmes.  

• To regularly provide and communicate up-to-date relevant information with 

participating schools 

• To be aware of Child Protection/Safeguarding policies in participating schools 

and relevant legislation/practice/policies.  



 

 
 

• Giving individual pupil feedback to stakeholders supporting students during 

their participation with the programme, enabling them to reach their full 

potential  

• Regularly assess and review the care and welfare of pupils and their 

personalised learning programmes.    

• Work collaboratively with other professionals involved in the care of students.  

•  Liaise as required, with outside agencies e.g. Social Services Police etc 

building good working relationships.   

• Provide accurate, up-to-date information/reports for schools and parents   

•  Ensure that relevant information is shared with staff in school regarding 

students.  

• Ensure strict confidentiality at all times when communicating/sharing 

information.  

•  Track, monitor and evaluate student progress through the Strengthening 

Minds reporting system and by liaising with relevant school staff.  

•  Identify exceptional achievement or underachievement in order to provide 

feedback and support for learning and progress.  

• Monitor attendance and punctuality to school and lessons.  Liaise with the 

school Inclusion Officer, other relevant staff, parents and EWO on their 

absences as required. 

•  Mentor the learning of students, where appropriate.  

• Provide appropriate advice and help for students as required in relation to 

their learning, attendance, punctuality and welfare.  

• Encourage the development of good social relationships.  

•  Encourage students’ personal development 

• Provide termly reports on student’s progress through the programme   

General  

• Be aware of and comply with all Strengthening Minds’ policies and 

procedures.  

• Adhere to our core values and aims  

• Establish constructive relationships and communicate with other staff to 

support achievement and progress of students.  

• Set a good example to students and other staff in their presentation and 

personal conduct.  

• Share expertise and skills with others; participate in training and other 

learning activities and appraisal as required and recognise own strengths and 

areas of expertise to use these to advise and support others. 

• Be aware of and support difference and ensure equal opportunities for all.  

• To safeguard and promote the welfare of all students  

  

 

 



 

 
 

Health & Safety Responsibilities  

All employees have the responsibility:   

• To comply with safety rules and procedure laid down in their area of activity  

 • To take reasonable care of their own health and safety and hence avoid injury to 

themselves and to others by act or omission whilst at work   

• To report promptly all sickness, accidents, unsafe conditions or practices and 

dangerous occurrences of which they are aware   

• To co-operate with relevant school staff in the fulfilment of the objectives of the 

Academy or school’s Health and Safety policies  

This job description is not a definitive list of responsibilities but identifies the 

key components of the role.  The post holder will, therefore, be required to 

undertake any other reasonable duties commensurate with the level of 

responsibility/salary of this post. 


